Republic of the Philippines
MUNICIPALITY OF CASTILLA
Province of Sorsogon
OFFICE OF THE MUNICIPAL ENGINEER

BUILDING PERMIT DOCUMENTARY REQUIREMENTS:

O Certified True Copy of OCT/TCT — 2 Copies
O Deed of Sale [ Deed of Donation
O Lease Contract O Assignment of Rights
O or any valid proof of ownership
O Survey Plan — 4 Copies
O Design Plans (Duly signed & sealed) — 4 Copies
O Building permit & Ancillary Forms — 4 Copies

O Unified Building Permit Form [ Electrical Permit O Fencing Permit
O Architectural Permit O Sanitary/Plumbing Permit O Mechanical Permit
O Civil/Structural Permit O Excavation Permit O Electronics Permit

O Cost Estimate (Duly signed & sealed) — 4 Copies

O Technical Specifications (Duly signed & sealed) — 4 Copies
O Structural Design & Analysis — 2 Copies

O Soil Analysis/Plate Load Test / Seismic Analysis — 2 Copies
O Valid Licenses of all involved professionals — 4 Copies

O Valid ID of Applicant and Owner of Lot

O Zoning/Locational Clearance (MPDC)

O Fire Safety Evaluation Clearance (BFP)

O Approved Construction Safety & Health Program (DOLE)

[0 Road Clearance (DPWH/PEQO)

CERTIFICATE OF OCCUPANCY DOCUMENTARY REQUIREMENTS:

O Unified Form for Certificate for Occupancy — 4 Copies

[ Certificate of Completion (Duly Notarized & signed & sealed) — 4 Copies
0 Approved Plan

O Approved Specifications

O Construction Logbook

[0 Photographs of Structure (All Sides) — 4 copies

O Valid Licenses of all involved professionals — 3 copies

O As Built Plans (in case of changes in the building) — 4 copies

O Fire Safety Compliance and Commissioning Report (FSCCR) — 1 copy

REMARKS:
0O COMPLETE DOCUMENTS
O INCOMPLETE DOCUMENTS

STEPS:
1. Submission of application form and documentary requirement.
2. Payment of Fees.
3. Claiming the Building Permit and Ancillary Permits.

ONLY A COMPLETE AND COMPLIANT APPLICATION WILL BE ACCEPTED.

*For updates and inquiries, please call MEO at 09054818572 (cellphone) or send an email at meocastilla@gmail.com within 3 working days.



